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Form 1023 Checklist
(Revised December 2013)
Application for Recognition of Exemption under Section 501(c)(3) of the
Internal Revenue Code
Note. Retain a copy of the completed Form 1023 in your permanent records. Refer to the General Instructions
regarding Public Inspection of approved applications.
Check each box to finish your application (Form 1023). Send this completed Checklist with your filled-in
application. If you have not answered all the items below, your application may be returned to you as
incomplete.
✔

Assemble the application and materials in this order:
● Form 1023 Checklist 
● Form 2848, Power of Attorney and Declaration of Representative (if filing)
● Form 8821, Tax Information Authorization (if filing)
● Expedite request (if requesting)
● Application (Form 1023 and Schedules A through H, as required) 
● Articles of organization
● Amendments to articles of organization in chronological order
● Bylaws or other rules of operation and amendments
● Documentation of nondiscriminatory policy for schools, as required by Schedule B
● Form 5768, Election/Revocation of Election by an Eligible Section 501(c)(3) Organization To Make
Expenditures To Influence Legislation (if filing)
● All other attachments, including explanations, financial data, and printed materials or publications. Label
each page with name and EIN.

✔

User fee payment placed in envelope on top of checklist. DO NOT STAPLE or otherwise attach your check or
money order to your application. Instead, just place it in the envelope.

✔

Employer Identification Number (EIN)

✔

Completed Parts I through XI of the application, including any requested information and any required
Schedules A through H.
● You must provide specific details about your past, present, and planned activities.
● Generalizations or failure to answer questions in the Form 1023 application will prevent us from recognizing
you as tax exempt.
● Describe your purposes and proposed activities in specific easily understood terms.
● Financial information should correspond with proposed activities.

✔

Schedules. Submit only those schedules that apply to you and check either “Yes” or “No” below.
Schedule A

Yes

No ✔

Schedule E

Yes

No ✔

Schedule B

Yes

No ✔

Schedule F

Yes

No ✔

Schedule C

Yes

No ✔

Schedule G

Yes ✔

No

Schedule D

Yes

No ✔

Schedule H

Yes ✔ No

✔

An exact copy of your complete articles of organization (creating document). Absence of the proper purpose
and dissolution clauses is the number one reason for delays in the issuance of determination letters.
● Location of Purpose Clause from Part III, line 1 (Page, Article and Paragraph Number)
● Location of Dissolution Clause from Part III, line 2b or 2c (Page, Article and Paragraph Number) or by
operation of state law

✔

Signature of an officer, director, trustee, or other official who is authorized to sign the application.
● Signature at Part XI of Form 1023.

✔

Your name on the application must be the same as your legal name as it appears in your articles of
organization.

Send completed Form 1023, user fee payment, and all other required information, to:
Internal Revenue Service
P.O. Box 192
Covington, KY 41012-0192
If you are using express mail or a delivery service, send Form 1023, user fee payment, and attachments to:
Internal Revenue Service
201 West Rivercenter Blvd.
Attn: Extracting Stop 312
Covington, KY 41011
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EXHIBIT “C”
Part IV
Narrative of Activities

The mission of The Monday Clubhouse Conservancy shall be that of a public benefit
corporation dedicated to: the ownership, restoration and preservation of the historical
landmark known as The Monday Clubhouse in San Luis Obispo, California; the
education of the public regarding the historic significance of this landmark by facilitating
public access to it and; charitable and educational activities associated with this goal as
allowed by law.
The Monday Club of San Luis Obispo (the “Club”) was established in 1925 as a
women’s club. The Club is a 501(c)(4) non-profit mutual benefit corporation. The
mission of the Club has been to enhance the educational, civic, social and cultural quality
of the San Luis Obispo community.
The Monday Clubhouse Conservancy (the “Conservancy”) was formed in 2015 to
succeed the Club in the Club’s public charitable activities (see also Schedule G and
Exhibit G regarding the succession of the Club’s public charitable activities to be
assumed by the Conservancy).
The Club currently owns the real property known as the Monday Clubhouse, located at
1815 Monterey Street, San Luis Obispo, California (the “Property”). The Property is a
historical site, and it is intended that the Club will convey the Property to the
Conservancy for no consideration. The Conservancy will then raise funds for the
restoration and preservation of the Property.
The Property is primarily comprised of a historic building designed by architect Julia
Morgan and completed in 1934, at the same time that she was designing the nearby
Hearst Castle, which is itself a historic building that is now a part of the California State
Park system. The Property is of recognized historical significance. Exhibit C-1 is the
California Office of Historical Preservation Notice that the Property will be considered
for nomination to the National Register of Historic Places. Exhibit C-2 is the Application
to United States Department of the Interior for inclusion in the National Register of
Historic Places, which details the historical importance of the Property.
Ms. Morgan was the first woman licensed as an architect in the State of California, and
the first woman to graduate from the prestigious L’Ecole des Beaux-Arts in Paris with a
diploma in architecture in 1902. The enduring significance of Ms. Morgan’s architectural
career was confirmed in April 2014 when the American Institute of Architects

posthumously awarded her the Gold Medal, its highest accolade. For the past seventy
years this annual prize has been awarded to such celebrated architects as Frank Lloyd
Wright, Louis Sullivan, and Robert Venturi, but never to a female architect.
The Property is open to the public for no-cost historical tours and presentations. The
Property’s ballroom and outside grounds are rented to the public for special events, such
as weddings and dances. These public activities, and the income from rental of space in
the Property, will be succeeded-to by the Conservancy.
After the Property has been conveyed to the Conservancy, the Conservancy will raise
funds for the restoration and preservation of the historic Property, primarily by means of
public fundraising and grants.
These funds will allow for the much-needed restoration and preservation of the 81 yearold clubhouse, and ensure that the clubhouse will exist for the education of future
generations of visitors. Currently the clubhouse is in need of new electrical wiring,
plumbing piping upgrades, ADA compliance, and a furnace replacement. The Property
grounds are in need of new drought tolerant landscape and irrigation system.
In addition, Club raises funds for: annual scholarship awards in music and fine arts to San
Luis Obispo County high school juniors and seniors; annual architectural tour of notable
local sites; support of the San Luis Obispo Women’s Shelter; and support of the Raising a
Reader program. The Conservancy would be the successor organization to these
fundraising activities.
Selected Past and Present Activities of the Club:
1926:
1927:

Lighted Route 101 entrances to City of San Luis Obispo
Requested local milk and meat inspections
Lobbied for stop signs
Beautified city by planting nasturtiums in vacant lots
Arranged for a lease of property to begin establishment of Mitchell Park
Supported Sunny Acres Children's Home
Preserved Painted Rock (pictograph rock art site), Carrizo Plain and
Dinosaur
Cave Park, Pismo Beach
Lobbied for Southern Pacific passenger depot
1930:
First walking Tour and brochure
Preserved Fremont's campsite
1949:
Raised money for high school band uniforms
1940 - 1950: Held annual flower shows with up to 460 entries to benefit building
maintenance
1951:
Raised funds to build Nuss Pool at high school
1962:
Awarded music scholarships to San Luis Obispo high school students
1968:
Donated Portola fountain at Marsh/Higuera Streets
1974:
Initiated art scholarships to San Luis Obispo high school students
1978:
Planted trees at Meadow Park

1982:

Supported new facility for Children's Home
Organized SLO Friends of the Library
1983:
Supported the Women's Shelter
1994:
Added scholastic achievement to annual high school music and art awards,
creating the Tri-Awards program
2000 - 2015: Held Architectural Tours of local historically significant buildings
2011 - 2015: Held Sip & Sample Event to raise funds for the Building & Grounds
account
Provided public access and In-Service programs to:
a. Local Boy Scout Troop studying Julia Morgan
b. Local Elementary School children studying landscape design
c. Cal Poly University Second Year Landscape Architecture students who
researched the history of the Clubhouse gardens and presented new
landscape designs that incorporated ADA access, drought tolerant
landscape and use of native plants
Supported the pre-kindergarten Raising A Reader program: Provided
volunteers to
read to children in classroom setting and donated funds ($1,250 in
2015) to
purchase books and bookbags
Supported San Luis Obispo Women’s Shelter: made non-cash donations
of
much-needed supplies through-out the year and cash donations (in 2014
acted as a
conduit for a $3,100 monetary donation)
Future Activities of the Conservancy 1. Will preserve and maintain the Property.
2. Will provide public access to the Property.
3. Will provide In-Service programs to local schools and organizations
4. Will support Raising A Reader program by providing volunteers and donating funds to
the program
4. Will support San Luis Obispo Women’s Shelter by providing non-cash and cash
donations
5. Architectural Tour: Will produce annual tour that showcases local structures for the
education, enrichment and enjoyment by the San Luis Obispo community
6. Scholarship Awards Program: Will award scholarships to graduating high school
seniors in Fine Arts and Music Achievement.
7. Fundraising; Will raise funds to be used for the preservation of the Property building
and grounds by producing annual fundaisers. These fundraisers shall include but not be
limited to the Autumn Tea in the Garden and the winter Sip & Sample event.
Fundraisers at the Property will raise money but will also provide additional public
exposure of the Property through publicity and attendance.
8. Grant Procurement: Will work to obtain grants to preserve and maintain the Property
building and grounds.

Part V.1.a
Compensation to Officers, Directors, Trustees, Employees and Independent Contractors
Christy Noble

President/Board Member

1645 Lizzie Court
San Luis Obispo, CA 93401

None

Linda Wilson

1st Vice President/Board
Member
2nd Vice President/Board
Member
Recording Secretary/Board
Member
Corresponding
Sec/Publicity/Board
Member
Corporate Secretary/Board
Member
Treasurer/Board Member

5996 Buena Vista Drive
Paso Robles, CA 93446
330 Mira Sol Drive
San Luis Obispo, CA 93405
1540 Laurel Lane
San Luis Obispo, CA 93401
2175 Biddle Ranch Road
San Luis Obispo, CA 93401

None

1660 Hi Mountain Road
Arroyo Grande, CA 93420
605 Serrano Drive
San Luis Obispo, CA 93405
6775 Avila Valley Drive
San Luis Obispo, CA 93405
5150 Caballeros Avenue
San Luis Obispo, CA 93401
1279 Ironbark Street
San Luis Obispo, CA 93401

None

Becky Price
Kathy Longcrier
Vicki Carroll

Cyndi Runstrom
Jennifer Alderman
Lisa Guy
Adelaide Crosby
Gabriella Schrader

Ways & Means/Board
Member
Dean of Chairs/Board
Member
Membership/Board Member

None
None
None

None
None
None
None

Part VI.1.a
Scholarships
The Scholarship Program has been the Club’s major service to the community’s youth
and will remain so under The Conservancy. Monetary scholarships will be awarded in
Fine Arts and Music Achievement to graduating senior high school students in the
County of San Luis Obispo. Started in 1962 with the Music Awards competition, the
Scholarship Program added fine arts scholarships in 1974 and scholastic achievement in
1994. In 2014 scholastic achievement was eliminated (due to the plentifulness of this
scholarship category) and continues in its current format.
Each year, a Scholarship committee chair will be appointed who takes responsibility for
the program logistics.
Students enrolled in their last semester at a high school in the County of San Luis Obispo
and who are not more than 19 1/2 years old may apply through their high school
counselors. Competitions for the Fine Arts and Music scholarship are held at the Property
in March.

Judges for both categories are selected from respected local artists, musicians and
scholars willing to volunteer their services. Three judges in each subject are typically
chosen. Two winners in each of the two categories are announced at the end of the
competition in March. The Monday Clubhouse friends are invited to attend the
competition as observers and supporters of the many talented and hard working students
within our community.
Winners are recognized and receive their scholarship award certificates at The Monday
Clubhouse in April. They are asked to display their winning artwork and perform their
music for an appreciative and supportive audience.
Scholarship funds are disbursed to the college or university that the winners are
attending, upon receipt of a completed form stating the student’s name and college
identification number, address of the college with a contact name and telephone number
of an individual in the college financial aid office.
Scholarship money is raised during the year through various fundraising projects. The
Architectural Tour is the primary fundraiser for scholarship funding. Each year funds
collected and not disbursed are maintained in a specific Scholarship bank account to
ensure the continuation of the Scholarship Program.
Part VI.1.b
Funds to Organizations
Raising A Reader Program
The Raising A Reader Program has been an important program to the Club and will
remain so under the Conservancy.
A matching donation of $1,250 was made to the Raising a Reader Fund stewarded by
The Community Foundation. The Raising a Reader program supports the take-home book
bag program, designed for children ages 0-5. This program promotes early childhood
reading for low income families where parents are poor readers or do not speak English
well. This gift was made in the 2014-2015 fiscal year. In the 2013-2014 fiscal year two
red wagons for hauling books were donated.
Women’s Shelter of San Luis Obispo Program - Has been stewarded by the Club and will
continue to be supported by the Conservancy. Non-cash donations were made throughout the year and the Club acted as a conduit for a donation of $3,100 collected during
November and December of the 2014-2015 fiscal year. (See letter attached as Exhibit C3.)
Elementary School In-Service History Program - The Club hosted a class of second
graders and provided a presentation of Clubhouse history in 2014-2015. The
Conservancy will continue to promote similar programs.

Elementary School In-Service Landscape History Program - The Club hosted a class of
elementary school children and provided a presention on the landscape history of the
Clubhouse. The Conservancy will welcome and encourage visits from students and will
be happy to promote similar programs.
Cal Poly 2nd Year Landscape Architecture Program - The Club partnered with Cal Poly
and allowed the Clubhouse premises to be used by as a case study by students who
researched and then designed a new ADA compliant, historically appropriate drought
tolerant landscape plan. This project took place during the 2014-2015 fiscal year. The
Conservancy will continue to nurture the relationship it has with the Cal Poly Landscape
Architecture Program as it refines and embarks upon a historically appropriate dought
tolerant landscape restoration project in 2016-2017.
Part VII
History
The Monday Clubhouse Conservancy of San Luis Obispo is the successor organization to
The Monday Club of San Luis Obispo (See Schedule G and Exhibit G).
The clubhouse was originally built for and has remained the headquarters of The Monday
Club, formed in 1925 by a dynamic group of civic-minded women, and federated with
State and District Women’s organizations in 1926. Designed by San Francisco architect
Julia Morgan and constructed by prominent local builder James Jepson, the clubhouse
has been a vital and enduring presence in the cultural and civic life of San Luis Obispo
from its original occupation in 1934 through to the present day.
The Monday Club of San Luis Obispo provides a representative example of an American
women’s club. It dates to the 1920s, a golden age when women’s clubs were at their
height of cultural influence. The Monday Club was founded on November 17, 1924,
when two existing clubs—the Home Culture Club and the Book Club—merged. This
new organization was soon ratified by the California Federation of Women’s Clubs. The
Monday Club’s original stated mission was to beautify the city, expand their members’
knowledge, and pursue higher goals beyond the home.
During the 1920s, the country’s rising economy coincided with its receding memories of
World War One. The long fight to improve women’s rights finally prompted Congress to
pass the nineteenth amendment on August 28, 1919, giving all American women the right
to vote. The City Beautiful movement was another important influence, since it
encouraged Americans to emulate the spectacular parks and public spaces they witnessed
at elaborate world’s fairs (including Chicago’s 1893 World’s Columbian Exposition and
San Francisco’s 1915 Panama-Pacific International Exposition). Throughout the country,
women’s clubs like The Monday Club worked to improve their own cities. Many
influential programs--including academic scholarships, civic beautification, historic
preservation, lifelong learning, and land conservation--owe much of their success to
women’s clubs. Generally apolitical, these groups focused instead on forging social

connections and mobilizing armies of volunteers to bring about the civic improvements
that local governments would never have financed.
Soon after their charter was signed, The Monday Club members realized that automobiles
would increase the number of visitors to San Luis Obispo. They therefore made Monterey
Street an early focus. The Motel Inn—the nation’s first motor hotel—was built in 1925
by Arthur and Albert Heinemann, and was also located at the northern end of Monterey
Street. In 1926, the club installed Monterey’s streetlights and built its ceremonial arch on
which “San Luis Obispo” was written in letters large enough to stretch across the entire
street. They also began planting trees and acquired the lease to allow for the creation of
Mitchell Park, still a city park today. The Club organization was therefore well
established in 1933 when construction began on Julia Morgan’s design for their new
clubhouse near the top of Monterey Street. Celebrating excellence in local architecture
was always a high priority for the club, which began hosting its architectural tours in the
thirties, a tradition it carries on today.
Architect Morgan was engaged to design the building and supervise construction in 1933
by the Club members who met her when she stopped in San Luis Obispo during her
frequent trips to San Simeon as the architect for Hearst Castle. It was during this dynamic
period of growth for women’s clubs in California that the building was conceived and
constructed. The building’s distinctive Spanish Colonial Revival design have made it a
beloved community architectural landmark, and in 1983 it was granted local status as a
historical resource (see attachment). The Clubhouse has functioned continuously as a
social center for the community and has helped to shape the civic and cultural
development of San Luis Obispo. It is the only Julia Morgan designed Clubhouse in San
Luis Obispo County and only one of two Julia Morgan buildings in San Luis Obispo
County, the other being the structures at the San Simeon Hearst Castle.
After the Clubhouse was completed in 1934 it soon became the focus for community
events and lectures. Initially the members met for tea. The meeting format evolved: a
business meeting first, then a luncheon, followed by a program. The Monday Club was
frequently featured in the local newspaper, and members were often contributors to a
monthly newsletter, “The Women,” in the 1930s.
In the 21st century, many formerly active women’s clubs have watched their rosters
dwindle as aging members die and new recruits fail to join. In contrast, The Monday
Club remains remarkably popular, appealing to members in their thirties as well as to
those in their eighties. The age span of current members is from 21 to 104! The success
of its building is proved by the absence of any significant remodeling over the past eighty
years. Long before Morgan attained national prominence, The Monday Club remained
unchanged. It was already superbly effective in meeting the needs of its many generations
of members.
William Randolph Hearst also played a little-known role in the construction of the
Monday Club. Hearst assisted in the fundraising effort for the Monday Club’s building
fund in an unusual way. He allowed the club to sell tickets for public tours of his San

Simeon estate. These fees went entirely to the Monday Club’s building campaign. In
addition, Hearst donated $500 to the building fund. It is the only known example of this
arrangement, which of course predates Hearst Castle’s final destiny as a California state
park and house museum open for public tours 362 days a year.
The Monday Club remains an excellent example of Morgan’s sensitivity to a building’s
site, function, and users. On a very meager budget, she designed a beautiful building that
interacts with San Luis Obispo’s matchless setting. She generously donated her time for
the work, and continued to fulfill her promises to the Club, even though she was
experiencing some of the most stressful and challenging incidents of her entire life. It
embodies her endurance, ingenuity, and dedication. Since The Monday Club’s inception,
it’s members have exemplified that same spirit, carefully maintaining the club’s historic
integrity, safeguarding its many character-defining features, and creating a thriving asset
to the community of San Luis Obispo. For all her reticence about being recognized for
her talents, Morgan would surely be pleased at this outcome.
Julia Morgan was the first female licensed architect in California, and the first woman to
graduate from the prestigious L’Ecole des Beaux-Arts in Paris with a diploma in
architecture in 1902. She was significant as a versatile designer who was client-focused
and notable for her outstanding structural engineering skills (one of the first buildings she
designed, a campanile for Mills College, Oakland, CA withstood the 1906 earthquake
bringing her local acclaim). Morgan worked on the San Simeon (Hearst Castle)
commission from 1919 to 1947 for client William Randolph Hearst. Hearst Castle is
located 43 miles north of The Monday Club. Both properties are located within San Luis
Obispo County.
The enduring significance of Julia Morgan’s architectural career was confirmed in April
2014 when the American Institute of Architects (AIA) posthumously awarded her the
Gold Medal, its highest accolade. For the past seventy years this annual prize has been
awarded to such celebrated practitioners as Frank Lloyd Wright, Louis Sullivan, and
Robert Venturi, but never to a female architect.
Part VIII.4.a
Fundraising
Capital Campaign Program - Mail solicitations, email solicitations, personal solicitations,
foundation grant solicitations and governmental grant solicitations will all be employed
to obtain funds to preserve the historic Julia Morgan designed Clubhouse building and
grounds. Our target audience will be local community preservation minded individuals
and foundations as well as governmental agencies with grants appropriate to historic
building preservation.

Part VIII. 4.d
Jurisdictions
San Luis Obispo, CA. Fundraise for own organization.
Part VIII.7.b
Manage Activities
The Property has been a rental venue for special events, and has been managed by
Patterson Realty, 265 South Street Suite G, San Luis Obispo, CA 93401 Attention: Mary
Kubacki. Under The Monday Clubhouse Conservancy the Clubhouse will remain a rental
venue.
Part VIII.7.c
Manager Relationships
There is no business or family relationship between Patterson Realty or Mary Kubacki
and the Club’s or the Conservancy’s officers or directors (see copy of current contract
attached as Exhibit C-4).
Part VIII.13
Grants
PART VIII 13b - By supporting charitable and educational activites within the local San
Luis Obispo community, the Conservancy will give back to the community and will
promote the Clubhouse and the history of civic, social and cultural contributions that the
Club has been known for.
PART VIII 13d - The recipient organizations are set forth in Part VI 1a and Part VI 1b.
There are no business or family relationships between donor and the organization(s)
receiving the donation(s).
PART VIII 13e - Paper and accounting records are kept of all donations. The receiving
organizations provide written receipts of donations received.
PART VIII 13f - The selection process for Scholarships is set forth in PART VI 1a. An
application form is required (see copy attached as Exhibit C-5).
PART VIII 13g - Annual reports are provided by the organizations.
Schedule H
Scholarships
Section 1 1a - Fine Arts and Music Award Scholarship Award Program, refer to PART
VI 1a
bFine Arts Scholarship - first place $1,500; second place: $1,000

Music Awards Scholarship - first place $1,500; second place: $1,000
cN/A
dThe application form is sent to local high school guidance counselors who
distribute it within their school.
eCopy of solicitation form attached as Exhibit C-6.
fCopy of application attached as Exhibit C-5.
Section I 3 - Students enrolled in their last semester at a high school in the City of San
Luis Obispo and who are not more than 19-1/2 years old. Refer to PART VI 1a
Section 1 4 a - A panel of judges (selected from respected local artists, musicians and
scholars) is responsible for determining the winners.
Section 1 4 b - Set forth by the committee and approved by the Board of Directors
Section 1 4 c - Set forth by the committee and approved by the Board of Directors
Section 1 4 d - N/A
Section 1 5 - Scholarships are paid directly to the college or university that the student is
attending.
Section 1 6 - The Committee has been selected by The Monday Club Board President
each year and the panels of judges has been selected by the Committee. Under the
Monday Clubhouse Conservancy the Board President will select the Committee and the
Committee will select the panels of judges.
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2016 FINE ARTS AWARDS
VISUAL ARTS INFORMATION
APPLICATION DATES:

AWARDS:



BEGIN: January 1, 2016

DEADLINE: February 15, 2016

First Place $1,500.00 



Second Place 

$1,000.00 

ELIGIBILITY:
• Open to all junior and senior high school students attending school or residing in San Luis
Obispo County.
• All artwork must be ORIGINAL and executed by the hand of the student artist (not necessarily
created in a school classroom).
MEDIA:
• Entries may be 2-dimensional art, or 3-dimensional art.
• 2 dimensional art (e.g., works on paper, canvas, and cloth) may be in any medium (including,
but not limited to, crayon, acrylic, gouache, watercolor, oil pastel, pen, ink, marker, collage, or
mixed media).
2-dimensional artwork must be matted and framed, suitable for display, size not to exceed 48
inches in length or width, and weight not to exceed 30 pounds, (glass is not required).
• 3-dimensional art, such as clay/ceramics, fiber/paper, glass, metal, wood, or mixed media,
must be suitable for display on tables provided, size not exceed 48 inches in height or width,
and weight not to exceed 30 pounds.
SUBMISSION REQUIREMENTS:
Via Email: Entries must be by digital submission.
• Email application form to:
mondayclubfinearts@gmail.com
Title the subject line of your email with “Art Application”.
• Once applications are received, each applicant will be emailed a link to a Dropbox, where
the submission files must be uploaded within 24 hours of notification.
• 2-dimensional artwork may have 2 photographs, full view and detail view. (Do not photograph
behind glass).
• 3-dimensional artwork must show views of the front, back, and side/or top of each piece.
OR
CD or Flashdrive: (Mailed: Must be postmarked by Monday, February 15, 2016)
• CD must have your name written on it with permanent marker (no paper labels).
• Flashdrive must be in a sealed Ziploc-type bag with your name on the outside of the bag.
• Maximum of three views of each art piece may be submitted. All digital photos of art work must
be in .jpg format and be easily viewed on a standard monitor or laptop. Image size should be
no less than 1000 pixels on the longest side.
Name each digital image with the title. Indicate whether it is a full view or detail. (Example of
image file names: rose_full_view.jpg, rose_detail.jpg, or teapot_front.jpg).
All other information must be written on the application form.
• Mail CD or flashdrive and Entry Form to:
The Monday Club
Attn: Fine Arts Awards Chairman
P. O. Box 167
San Luis Obispo, CA 93406
7/22/15

2016 FINE ARTS AWARDS
VISUAL ARTS INFORMATION
PROCEDURE:
• Each student must submit three (3) ORIGINAL ARTWORKS.
• Three jurors will judge the submitted art pieces and select up to 10 finalists.
• Finalists will be notified no later that February 27, 2016.
•

•
•
•
•

Finalists are to bring their work to The Monday Club, 1815 Monterey St., SLO, on
Friday, March 18, 2016 between 4:30 pm and 5:30 pm. Student artists are responsible for their
own displays, with assistance from staff of The Monday Club.
Display/set up must be completed by 5:45 pm.
TOTAL display space for the three art pieces is 48 inches wide by 30 inches deep.
Closed-door judging will begin promptly at 6:00 pm.
Judging will be based on originality, aesthetics/composition, and technical competence.
Decision of the judges is final.

The Music and Art Finalist Competition will be held at The Monday Club on Saturday, March 19, 2016.
beginning 10:00 am. The winners of both the Visual Art and Music Competition will be announced at
the conclusion of the music competition judging Saturday, March 12, 2016. This event is free, and
open to the public.
AWARD PRESENTATION:
Recognition of the award winners will take place during the regular luncheon meeting of the Monday
Club, Monday, April 4, 2016 at noon. The student winners and their parents are guests of the Monday
Club for lunch. The first and second place winner’s art will be displayed and the awards will be
presented at this time.

Questions?  Email:

mondayclubfinearts@gmail.com

SUBMISSION CHECKLIST:
 Application form completed, and emailed by deadline of February 15, 2016.
 Upload photographs of three artworks to Dropbox, OR
 Mail CD or flashdrive with application, as described above.

7/22/15

2016 VISUAL ARTS AWARDS APPLICATION
First Date Applications Accepted: January 1, 2016

DEADLINE: February 15, 2016

Name:
Street Address:
Phone:











City: 





Email: 





Date of Birth:





Art Teacher(s):





Zip:

Parents/Guardian Name:
High School: 





For each piece list primary materials used (i.e. watercolor, acrylic, ink, pencil, clay, wood, fiber):
#1: Materials: 




Dimensions: H
W
D


#2: Materials: 




Dimensions: H
W
D
#3: Materials: 









Dimensions: H

W

D

Deadline to submit your application to The Monday Club is February 15, 2016. Once application has
been submitted, a number will be assigned and a Dropbox URL provided.
Please upload a digital photo of art pieces within 24 hours of notification. If choosing to submit a CD or
flashdrive, it will be due with the application.
If selected as a Finalist, notification will be given by February 27, 2016. Retain copies of the information
pages and this application form for reference regarding procedures and pertinent information.
The final judging will take place on Friday, March 18, 2016 at 6:00 pm at the Monday Club,
1815 Monterey St., San Luis Obispo. Finalists are required to bring three entry pieces to
The Monday Club between 4:30 and 5:30 pm. Report to the Visual Arts Award Chairman upon arrival.
Once you have assisted in displaying your entries, you will be asked to leave so the judges can
evaluate and judge. Announcement of the First and Second Place Winners will take place at the
conclusion of the Music Finalist Competition on Saturday, March 19, 2016. All finalists are expected
to be present for the awards, which should take place around 12/12:30 pm. This event is free to all
finalists, parents, guests, and the general public. Refreshments will be served.
Please submit this application by email to:
mondayclubfinearts@gmail.com
CD & flashdrive submission can be mailed to:
The Monday Club Fine Arts Awards Chairman


The Monday Club, P.O. Box 167







San Luis Obispo, CA 93406
By filling in the signature line below I acknowledge I am an enrolled junior or senior in the above named
High School. I have read and understand the Monday Club 2016 Visual Arts Awards Information sheet
and agree to abide by all rules as stated therein.

Applicant Signature: 











Date: __________
10/28/15

2016 FINE ARTS AWARD FOR MUSIC INFORMATION
APPLICATION DATES: BEGIN NOVEMBER 10, 2015 DUE December 10, 2015
AWARDS



1(One) First Place  
1(One) Second Place 

$1,500.00
$1,000.00

No tie scores will be considered
Decision of the judges is final

ELIGIBILITY:
1. Student applicant must be enrolled in her or his junior or senior year at a San Luis Obispo County
high school.
2. Any musical instrument found in a symphony orchestra, or that would solo with an orchestra, may be
used.
3. Any vocal soloist is eligible. NO recorded accompaniment is allowed.
4. Auditions will be by digital submission. Once applications are received, each applicant will be sent a
link to a Dropbox, where the submission must be uploaded within 24 hours of notification. Audition
submission may also be submitted via CD or Flashdrive. If you choose to submit via CD or
flashdrive, it is due with the application.
5. Applications must be received by the Fine Art Awards Music Chair at
mondayclubfinearts@gmail.com or at The Monday Club, P.O. Box 167, San Luis Obispo, 93406
by midnight, December 10, 2015.
The Music and Art Finalist Competition will be held at the Monday Club on Saturday, March 19, 2016
beginning at 10:00am. Finalists should arrive at 9:30am and report to the Music Chair. Each student
will perform a classical piece and a contrasting selection, as submitted with your application, to
demonstrate the range of the student's ability. All music must be memorized and applicants must wear
appropriate performance attire. Total presentation time for each applicant is limited to 10 minutes. The
winners will be announced at the conclusion of judging Saturday, March 19, 2016. This event is free to
all finalists and their parents.
PROCEDURE
1. Performances will be solo. An accompanist is required for instruments other than Piano. It is the
student's responsibility to provide and arrange for their own accompanist.
2. Students will furnish their own instruments, other than piano which the Monday Club provides.
3. Three impartial qualified judges will judge the applicants on tone, expression, interpretation,
technique, accuracy, flexibility, smoothness, memorizing and stage presence.
4. Students will furnish three (3) copies of both music pieces for the judges.
5. The Music Chair will determine the order of student presentation, which will be a random selection.
Students are expected to be present for the entire music competition.
AWARD PRESENTATION: Recognition of the winners will take place during the regular luncheon
meeting of the Monday Club, Monday April 4, 2016 at noon. The student winners and their parents are
guests of the Monday Club for lunch. Each student will perform one of his/her winning selections on the
occasion. No other piece may be performed. The Awards will be presented at this time.
For more information please contact Linda Wilson, mondayclubfinearts@gmail.com

1/5/14

2016 FINE ARTS AWARD-MUSIC APPLICATION
First Date Applications Accepted: November 10, 2015
Name:
Street Address:
Phone:






Email:

DUE: December 10, 2015





City: 











Vocal Range:





Zip:

Date of Birth:

Parents/Guardian Name:
High School:
Music Teacher:
Choice of Music:
Instrument: 




Selections (Name & Composer)
a. A classical piece:
b. A contrasting piece:
c. Accompanist Name (required for all applicants other than Piano):
Note: All music must be memorized
Deadline to submit your application to The Monday Club is December 10, 2015 . Once you
have submitted your application, you will be assigned a number and provided a Dropbox to
upload your audition recording within 24 hours of notification. If you choose to submit via CD
or flashdrive, it is due with the application. A digital PDF file of both performance pieces must
be included either via Dropbox or on the CD.
If you have been selected as a Finalist, you will be notified by February 15, 2016. Please keep
your Information Page for reference about procedures and other information pertinent to this
application.
The Final Competition performances and judging will take place on Saturday, March 19,
2016 at 10:00am at the Monday Club 1815 Monterey St., San Luis Obispo. You are required
to bring three copies of each music selection for the judges. All music finalists must arrive by
9:30 am and report to the Music Award Chairman upon arrival. The event is free to all finalists
and their parents. Refreshments will be served.
Please submit this application by email to:
Mondayclubfinearts@gmail.com
CD submission can be sent to: 

The Monday Club Fine Arts Awards Chair

 The Monday Club, P.O. Box 167







San Luis Obispo CA 93406
I am an enrolled junior or senior in the above named High School. I have read and understand
the Monday Club 2016 Fine Arts Awards Music Information sheet and agree to abide by all
rules as stated therein.
Applicant Signature:













Date:
7/30/15

THE MONDAY CLUBHOUSE CONSERVANCY: EIN: 47-4238175
APPLICATION FOR RECOGNITION OF EXEMPTION – FORM 1023

EXHIBIT C-6
Copy of 6ROLFLWDWLRQ Form

THE MONDAY CLUBHOUSE CONSERVANCY: EIN: 47-4238175
APPLICATION FOR RECOGNITION OF EXEMPTION – FORM 1023

EXHIBIT “D”
Part V, Item 5
Conflict of Interest Policy

THE MONDAY CLUBHOUSE CONSERVANCY: EIN: 47-4238175
APPLICATION FOR RECOGNITION OF EXEMPTION – FORM 1023

EXHIBIT “E”
Part V, Items 1a and 3a
Directors, Officers and Trustees

Name

Address

Compensation

Christy Noble

1645 Lizzie Court
San Luis Obispo, CA
93401

None

Linda Wilson

5996 Buena Vista Drive
Paso Robles, CA 93446
330 Mira Sol Drive
San Luis Obispo, CA
93405
1540 Laurel Lane
San Luis Obispo, CA
93401
2175 Biddle Ranch
Road
San Luis Obispo, CA
93401
1660 Hi Mountain Road
Arroyo Grande, CA
93420
605 Serrano Drive
San Luis Obispo, CA
93405
6775 Avila Valley Drive
San Luis Obispo, CA
93405
5150 Caballeros Avenue
San Luis Obispo, CA
93401
1279 Ironbark Street
San Luis Obispo, CA
93401

None

Becky Price
Kathy Longcrier
Vicki Carroll

Cyndi Runstrom
Jennifer Alderman
Lisa Guy
Adelaide Crosby
Gabriella Schrader

None
None
None

None
None
None
None
None

Qualifications

Hours
Worked

Duties

The Monday Club of SLO
Dean of Chairs Job Description - 2015
The dean of Chairs, under the direction of the President of the Board of Directors, is responsible for
ensuring there is a Chair, Co-Chair and a sufficient number of Committee Members (8) signed up to
decorate for each months’ General Membership Meeting and Luncheon. The Dean of Chairs should
be available to help with any needs that may arise.
The Dean of Chairs shall:
1.
Fill all positions (as noted above) for each monthly meeting/luncheon for the Club Year.
2.

Provide the Luncheon Decorating Chair & Co-Chair information, to the Yearbook
Committee (by July 30th each year), to publish in the annual yearbook.

3.

The total number of committee members can be adjusted as new members join the
Club and assigned these duties.

4.

New members will be contacted to fill a Decorating Committee position, by either the
Membership Chair or Dean of Chairs, as agreed upon those two board members.

5.

The Dean of Chairs and the Luncheon Decorating Committee will meet at the
conclusion of the meeting/luncheon preceding their month of decorating.

6.

The Committee members will be given a Decorating Committee Checklist for all
required set-up and take down duties. (See attached checklist)

7.

The Dean of Chairs can also provide information concerning linen color choices for
selection.

8.

The Dean of Chairs should confirm, each Club Year, a current list of linen colors and
sizes available for our selection.

9.

Keys for the Building and Kitchen cabinets may be checked out, by the Committee
Chair or Co-Chair, within one week prior to the luncheon date. The Key Check-out
Form should be properly signed.

10.

The Dean of Chairs is responsible for attending all Board Meetings and rendering a
monthly Board Report.

11.

The Dean of Chairs is responsible or attendance at all GM Meetings/Luncheons. At
each luncheon, the Dean of Chairs shall announce and recognize the current
Decorating Committee members and announce the next month’s Decorating
Committee. An announcement should be made to confirm that the next month’s
Committee will meet immediately after conclusion of the current meeting/luncheon.
The Dean of Chairs shall keep an inventory of all linens that are the property of The
Monday Club. There are tablecloths and two (2) sets of napkins (sage green and white)
that are stored in the basement.

12.

13.

If our own napkins, or tablecloths are utilized, the Dean of Chairs will arrange for proper
laundering. Coordination with Village Cleaners (3212 Broad Street, Ste. 10, San Luis
Obispo; (805) 544-0427) after each luncheon. They will provide laundry service and
offer TMC a 50% discount. The Dean of Chairs may seek reimbursement for this
expense from the Treasurer/CFO by submitting a Reimbursement Request Form and
attaching a receipt.

14.

The Dean of Chairs and the Luncheon Reservation Committee Chair will coordinate, a
week before the upcoming luncheon, to confirm the number of required seats. This will
be communicated to the Decorating Committee Chair.

15.

The Dean of Chairs will then e –mail (or telephone) an order to Mission Linen. Our
current contact is Matthew Figueroa, mfigueroa@missionlinen.com; (805) 319-2625.
Our delivery person is Ray. Ray will drop the linens off at Del Monte Café. Soiled
linens should be dropped off at Del Monte, too. An e-mail should be sent to Matthew to
alert him of the need for a pick up.

16.

It is best to order the linens ASAP to assure proper colors and quantities. Sometimes
the linens sent may have a stain problem. If the linens are delivered and examined, at
least by Wednesday preceding the luncheon, a call or e-mail may be sent to Matthew
for any alternate needs and can be delivered usually within a day or two.

17.

The Dean of Chairs will arrange the seating set-up with Patterson Property
Management. There are table diagrams available in the Mission Linen notebook.

18.

Encourage the Decorating Committee to select the menu well in advance. They may
contact Heather Thomas, Two Cooks Catering, for assistance. Once the menu
selection is confirmed the Dean of Chairs should also confirm the selections with
Heather Thomas.

19.

Menu selections should be submitted to the Newsletter Chair by the appropriate
designated date each month. This information will also be conveyed to the Luncheon
Reservation Chair.

20.

The Dean of Chairs will submit a short Newsletter article, to the Newsletter Chair, by the
designated date each month (which is customarily the 15th of the month). This will name
the Decorating Committee Chair(s) and members for the upcoming month. If a ‘theme’
is available this may also be submitted for the Newsletter.

21.

Each month, the Dean of Chairs shall provide necessary information for the Power Point
Presentation at the upcoming Meeting/Luncheon. This generally includes the names of
the current Decorating Committee and the upcoming month’s committee members. In
addition, information regarding the Flag Salute Leader and Inspirational presenter will
be provided for the PP presentation.

THE MONDAY CLUB OF SAN LUIS OBISPO
BOARD OF DIRECTORS POSITION DESCRIPTION (2015)
Position Title:
Term:

Corporate Secretary, Officer
One Year (May serve up to two consecutive one-year terms)

Administrative Duties: Pursuant to Section 53 of the bylaws, the Corporate Secretary shall keep, or
cause to be kept under law, at the Club’s principal office, or such other place as the board may direct, a book
of minutes of all meetings, proceedings, and actions of the board, of committees of the board, and of
membership meetings, and a current inventory of Club properties. The minutes of the meetings shall include
the time and place that the meeting was held; whether the meeting was annual, general, of special, and if
special, how authorized; the notice given; the names of persons present at board and committee meetings;
the number of members present or represented at members’ meetings. The corporate secretary shall keep, or
cause to be kept at the principal office, a copy o the Articles of Incorporation and bylaws as amended to date.
The corporate secretary shall keep, or cause to be kept at the principal office, the record of the Club’s
members showing each member’s name and address. The corporate secretary shall give, or cause to be
given, notice of all meetings of the membership, board, and committees of the board that these bylaws
require to be given. The corporate shall keep the corporate seal, if any, in safe custody and shall have such
other powers and perform such other duties as the board or bylaws may require.
In essence, the corporate secretary operates as the custodian of the corporation’s records. The duty involves
ensuring the organizational records are maintained according to law and are available upon request by
authorized board members or the general membership. This includes updating the organization’s bylaws and
maintaining its articles of incorporation along with keeping accurate and up-to-date records of its membership,
board minutes, financial reports and other important documents.
The corporate secretary shall collect and deposit all monies, including dues and contributions received by the
Club, and promptly forward a duplicate itemized deposit slip, with a copy of each check attached, to the
treasurer, together with an indication of the appropriate account to which the deposits should be posted.
The corporate secretary shall take responsibility for the following:
x Dues: Automatic notice of membership renewal will occur on April 1st to advise the annual dues are
due and payable on May 1st and become delinquent June 30th. Dues are deposited as they are
received and an accurate list of paid members is retained. All dues are deposited into the operating
account. All payments are posted to the website.
x Membership: A current roster of all members is kept, adding the names and contact information of
those newly inducted each month. Coordination between the corporate secretary and the membership
chair shall occur to confirm new membership information is entered onto the website (by the
membership chair).
x Luncheon: Collect all monies from the Luncheon Reservation Chair. Collect any monies collected for
table decorations, drawings, boutique sales, and Garden & Grounds (Gigi) donations. These monies
are deposited into the Operating account with the exception of Gigi donations, which are deposited into
the Building & Grounds account. Members who make a luncheon reservation, do not attend, and have
failed to cancel the reservation by Tuesday preceding the meeting luncheon are to be billed for the
amount of the luncheon. These member’s names are obtained from the Luncheon Reservation Chair
after the meeting.
x Yearbook: Coordinate with the Yearbook Chair to make certain that the current list of dues-paying
members received is accurate.
x Fund Raising: Collect all funds received under the fund raising activities. Properly deposit these monies
to the account for which they were raised.

x

Deposits to Bank Accounts:
Operating Account – Lunches, table decorations sold, Property Management Owners Draw,
Dues and Initiations, Duplicate Yearbooks (purchased by members), Holiday Boutique, Group
Photo Sales.
Building & Grounds Account – Gigi donations, Autumn Tea in the Garden, Sit & Sample, SLO
Little Theatre Event, Ceramic Tile Sales.
Memorial Account – Donations “In Memory Of” as received.

Qualifications: The non-profit corporate secretary requires the understanding and knowledge o the notfor-profit corporation’s thrust and purpose. The person in this position needs a background in nonprofit
organizational law and an understanding of how such a corporation functions internally, as most have a taxexempt status under law. The nonprofit corporate secretary must have excellent communication skills, both
verbal and written, and the ability to interact with board officials, directors and the membership. All of whom
come from multiple business or cultural backgrounds
Compliance Filing/Reporting: Create a monthly Deposit Report to present at both the board meeting
and general membership meeting. This report shall include the monthly total, including the electronically
deposited Owner’s Draw deposited by the Property Management Company. The Deposit Report is forwarded
monthly to all board members one week preceding the board meetings. It is also provided to the IT
Coordinator for inclusion in the Power Point presentation at the general membership meetings.
A hard copy of this document is posted at all membership meetings.

THE MONDAY CLUB OF SAN LUIS OBISPO
BOARD OF DIRECTORS POSITION DESCRIPTION (2015)
Position Title:

First Vice President; Chair of the Programs Committee

Term:

One Year (May serve up to two consecutive one-year terms)

Administrative Duties: Pursuant to Section 52 of the bylaws, the vice president(s) in order of rank, shall
assume responsibility if the president is absent or disabled to perform all duties of the president. When acting
so, the vice president shall have all powers of and be subject to all restrictions on the president.
The first vice president shall chair the Programs Committee, which consists of at least three (3) additional Club
members, and assists in securing an appropriate selection of Program Speakers for the upcoming General
Membership meeting for the next Club Year.
The first vice president shall coordinate program speakers and make the program introductions at the General
Membership meetings. The first VP is responsible for proper acknowledgment of appreciation to the program
presenters. In addition, the first VP shall prepare a newsletter article featuring the upcoming program
speaker. The speaker’s needs shall be reported to the board (i.e. projector, tables, podium, microphone, etc.)
and any costs associated to their engagement. The first VP shall submit a confirmation to all speakers, track
receipt thereof, and make all necessary luncheon reservations (usually 2 gratis per meeting) and the desired
menu selection. This shall be communicated to the Luncheon Telephone Chair. The first VP will confirm the
yearly budget of $500 with the board. This will cover any costs associated with the speakers performance and
the cost of the guest luncheons. All speakers must be confirmed, and presented to the board by mid-July in
order to be included in the printing of the annual yearbook.
This position may be successor to the Chair position. In addition to the responsibilities outlined above, the
position:
x Performs Chair responsibilities when the Chair cannot be available.
x Reports to the Board’s Chair.
x Works closely with the Chair and other Board members.
x Participates closely with the Chair to develop and implement officer transition plans.
x Performs other responsibilities as assigned by the Board.
In accord with Robert’s Rules of Order (Section 47):
“In the absence of the president, the vice-president serves in his stead; thus it is important to elect a vicepresident who is competent to perform the duties of president. When a vice-president is presiding, (he or)
she should be addressed as (“Mr.” or) “Madam President” (unless confusion might result – for example, when
the president is also on the platform – in which case the form “Madam Vice-President” should be used).”
“Some societies elect several vice-presidents in an order of precedence: first, second, third, and so on. In the
case of the resignation or death of the president, the vice-president (if there is only one) or the first vicepresident (if there is more than one) automatically becomes president for the unexpired term, unless the
bylaws expressly provide otherwise for filling a vacancy in the office of president. The second-vice president,
if there is one, then becomes first vice-president, and so on, with the vacancy to be filled occurring in the
lowest-ranking vice-presidency. Sometimes the bylaws provide that the different vice-president shall have
administrative charge of different departments. “
“Although, in many instances the vice-president will be the logical nominee for president, the society should
have the freedom to make its own choice and to elect the most promising candidate at that particular time.”

THE MONDAY CLUB OF SAN LUIS OBISPO
BOARD OF DIRECTORS POSITION DESCRIPTION (2015)
Position Title:

Ways & Means
Chair of the Fundraising Committee

Term:

One Year (May serve up to two consecutive one-year terms)

Administrative Duties:
The Ways and Means Chair shall propose, organize and coordinate all (fun and friend) fundraising
activities under the direction of the board of directors.
It is the job of the fundraising committee, under direction from the Ways & Means Chair, to create a
plan that will guide the organization in seeking out and securing funding from an array of outside
sources. The committee must identify and communicate with potential donors to support the work of
the organization.
It is the responsibility of the Ways & Means Chair to coordinate utilization of the Clubhouse with the
Property Management Company to ensure absence of any calendar conflicts.
Major Role:
The Ways & Means Chair works closely with the Publicity Chair, Volunteer Coordinator and event cochairs to ensure well organized, efficient and profitable events which supply essential funds to
maintain the quality of the building and grounds, as well as serving to engage the San Luis Obispo
community.
Compliance Filing/Reporting:
Event ABC Licensing
Nonprofit Raffle Program Registration
Seller’s Temporary Permits
Monthly Report to the Board of Directors and General Membership
Annual Report to the General Membership
Timelines/Deadlines:
Varies according to each event.
Fundraisers should be spaced evenly throughout the Club year for the most efficient utilization of
volunteer efforts and community participation.

THE MONDAY CLUB OF SAN LUIS OBISPO

BOARD OF DIRECTORS POSITION DESCRIPTION (2015)
Position Title:

Secretary of Publicity and Public Relations
(Formerly Corresponding Secretary)
Officer

Term:

One Year (May serve up to two consecutive one-year terms)
Administrative Duties

Major Functions:
Pursuant to Section 55 of the bylaws, the Secretary of Public Relations shall serve under the direction of
the president to ensure timely communication throughout the greater San Luis Obispo community to
effectively advertise, promote and market rental of the building and all Monday Club fundraising events.
Communication with the General Membership will occur via the newsletter and monthly reporting at the board
and General Membership meetings. Additional information may be presented via The Monday Club website.
The Secretary of Public Relations (PR) is the practice of managing the spread of information between an
individual or an organization and the public. Public relations may include an organization or individual gaining
exposure to their audiences using topics of public interest and news items that do not require direct payment.
This differentiates it from advertising as a form of marketing communications. The aim of public relations is to
inform the public, prospective customers, investors, partners, employees, and other stakeholders and
ultimately persuade them to maintain a certain view about the organization, its leadership, products, or of
political decisions. Public relations professionals typically work for PR and marketing firms, businesses and
companies, government, government agencies, and public officials as PIO’s, and nongovernmental
organizations and nonprofit organizations.
Public relations specialists establish and maintain relationships with an organization’s target audience, the
media and other needed opinion leaders. Common activities include designing communications campaigns,
writing news releases and other content for news and feature articles, working with the press, arranging
interviews for company spokespeople, writing speeches for company leaders, acting as organization’s
spokesperson by speaking in public and private affairs, preparing for press conferences, media interviews,
writing website and social media content, facilitating internal communications, and managing company
reputation and marketing activities like brand awareness and event management. Success in the field of
public relations requires a deep understanding of the interests and concerns of the public. The PR Secretary
must know how to effectively address those concerns using the most powerful tool of the public relations
trade, which is publicity.

Compliance Filing: None
Timelines/Deadlines: Formulate publicity deadlines for local publications. Assist with Facebook postings.
Determine feasibility to participate in various promotional presentations (i.e. Bridal Fairs, etc.).

THE MONDAY CLUB OF SAN LUIS OBISPO
BOARD OF DIRECTORS POSITION DESCRIPTION (2015)
Position Title:

Membership Chair, Board of Directors

Term:

One Year (May serve up to two consecutive one-year terms)

Administrative Duties:
Pursuant to Section 55 of the bylaws, the Membership Chair shall serve under the direction of the
president and attend to all matters relating to membership applications, prescreening of potential
new members and facilitating the maintenance and growth of the Club Membership, which is key to
the continued success and future of The Monday Club.
Additional duties include preparation of a monthly Membership Report for presentation to the board
of directors and general membership; assisting the Corporate Secretary in collection of yearly
membership dues; recognizing member’s birthdays, each month, at the General Membership
meetings; periodic updating of budget determination for purchases needed for the induction process
(such as new member flowers, nasturtium seed packets and a small sponsor gift) under the direction
of the board; planning and implementation of the New Member Orientation Tea at the close of each
Club year. (Refer to attached procedures, Exhibit A).
Membership applications:
The following is a breakdown of matters relating to applications:
x Disperse membership application to prospective members.
x Review and discuss with the prospective member, the Club’s mission, history and expectations
upon receipt of the completed application.
x After discussion assess their dedication to the purpose of the Club.
x Present the completed application to the board of directors for approval.
x Notify the applicant of acceptance or denial of the application.
x Complete the new member induction and assimilate into the Club (refer to attached checklist,
Exhibit B).
x Ensure the one-tome initiation fee and yearly dues are paid and given to the Corporate
Secretary for deposit.
x Enter the name, address, phone number for the new inductees onto the website (in Member’s
Only Section).
x Update the Membership /application, annually, prior to the start of each new Club year.
Include dates of upcoming events for indication of their interest in volunteering. Please note
any additional changes, if any, such as amounts collected for dues and initiation fees.
Compliance Filing/Reporting:
Prepare a monthly Membership Report and present to each board of director one week preceding the
meeting. This reporting shall be presented at the General Membership meeting and information for
the mid-monthly Newsletter. An Annual Report is required for the president in April of each year.

THE MONDAY CLUB OF SAN LUIS OBISPO
BOARD OF DIRECTORS POSITION DESCRIPTION (2015)
Position Title:
Term:

President, Chief Executive Officer
One Year (May serve up to two consecutive one-year terms)

Administrative Duties: Pursuant to Section 51 of the bylaws, the president shall prepare the agenda and

preside at board meetings, appoint committee members, except as provided in the bylaws, with ratification by
the board, and be a designated member of each committee, except the Nominating Committee and Audit
Committee. Subject to such supervisory powers as the board may grant, the president shall be the general
manager of the Club and shall supervise, direct, and control the Club’s activities, affairs, and officers through
each of the officers and director offices. The president shall prepare the agenda and preside at all General
Membership meetings. The president shall have such other powers and duties as the board or bylaws may
require.
The president shall present a written summary to the General Membership on the state of the Club at the
annual meeting. To prepare for this report, each director shall provide the president with a written report
summarizing their respective office activities during the Club year.
In addition to presiding over Board, executive committee meetings, and General Membership meetings, the
president has a variety of responsibilities. As “chief volunteer” the president works with the board, and
community to further the organization’s mission. The president influences how the board uses its time, the
selection of board members and its future leadership. Working with the board’s governance committee, the
president recruits new board members whose vision aligns with the organization. The president appoints
committee chairs and serves as ex officio on committees. Anyone taking on this role must be committed to
the organization and must understand the scope of energy and time required to effectively do the job.

Qualifications:
x The president is expected to review and understand the organization’s articles of incorporation and
x
x
x
x
x
x
x
x

bylaws, policies and procedures, financial and legal situation, and strategic plan.
As the board ambassador, the president acts as a spokesperson to the larger community. The
president speaks in public on behalf of the organization and advocates for the cause.
By modeling appropriate behavior, the president sets standards for board conduct and intervenes if
conflicts of interest or confidentiality issues arise.
Demonstrated leadership.
Respected by the board members.
Capable of leading the board in handling difficult issues.
Demonstrates the ability to communicate, listen and seek input from others.
Should feel comfortable delegating.
Strong group dynamic skills are essential to keep meetings running smoothly and deal with any
conflicts that may arise.

In accord with Robert’s Rules of Order (Section 47): “All of the duties of the presiding officer
described relate to the function of presiding over the assembly at its meetings. In addition, in many organized
societies, the president has duties as an administrative or executive officer; but these are outside the scope of
parliamentary law, and the president has such authority only insofar as the bylaws provide it. In some
organizations, the president is responsible for appointing, and is ex officio a member of all committees (with
the exception of the nominating committee, which should be expressly excluded from such a provision, and
with the further exception of all disciplinary committees). But only when he is so authorized by the bylaws –
or, in the case of a particular committee, the president has the same rights as the other committee members,
but is not obligated to attend meetings of the committee and is not counted in determining the number
required for a quorum or whether a quorum is present.”

Compliance Filing/Reporting: Pursuant to The Monday Club Major Compliance Checklist (contained in
the Policy and Procedures Manual, and attached hereto for reference) the president is responsible for
overseeing the timely compliance with all reports, statements, tax filing(s) and licensing required by the
various governmental agencies in compliance with the California Nonprofit Mutual Benefit Corporation Law.

THE MONDAY CLUB OF SAN LUIS OBISPO
BOARD OF DIRECTORS POSITION DESCRIPTION (2015)
Position Title:
Term:

Recording Secretary, Officer
One Year (May serve up to two consecutive one-year terms)

Administrative Duties: Pursuant to Section 55 of the bylaws, the Recording Secretary shall attend each
board and general meeting take and read complete, but concise minutes of board and General Membership
meetings. Prior to approval, a draft of the General Membership meeting minutes are posted to the “members
only” section of the website for review by the General Membership. The Recording Secretary makes any
changes, or additions requested by the board and/or general membership. Upon approval, they are posted to
the website as approved minutes.) When such minutes are approved, they shall be signed and dated by the
Recording Secretary and transferred to the Recording Secretary’s notebook, for safekeeping, with a copy of
the minutes and all supporting reports and documents to the president. When leaving office the outgoing
Recording Secretary presents all copies of all board and general minutes from the previous Club year to the
incoming Recording Secretary.
In accord with Robert’s Rules of Order (Section 47): “The secretary is the recording officer of the assembly
and the custodian of its records, except those specifically assigned to others, such as the treasurer’s books.
The recording officer is sometimes called the clerk, the recording secretary (when there also, for example, a
corresponding secretary or financial secretary), the recorder, or the scribe.”

Duties of the Secretary:

The duties of this position include but are not limited to:
1) Keep a record of all the proceedings of the organization, called the minutes, and making the minutes and
records available to members upon request.
2) Keep on file all committee reports.
3) Keep the organization’s official membership roll (unless another officer or staff member has this duty) and
to call the roll where required.
4) Maintain record book(s) in which the bylaws, special rules of order, standing rules, and minutes are
entered, with any amendments to these documents properly recorded, and to have the current record
book(s) on hand at every meeting.
5) Perform complex clerical and secretarial work involving frequent detailed duties of an administrative nature.
6) Being an efficient stenographer in taking and transcribing oral dictation.
7) In the absence of the president and vice-president(s) to call the meeting to order and preside until the
immediate election of a “chairman pro tem.”

Required Qualifications:
1) Thorough knowledge of business English, spelling, and punctuation.
2) Thorough knowledge of office practices and procedures.
3) Ability to compose memoranda independently.
4) Extensive experience in performing complex clerical work of a progressively responsible nature.
5) Ability to type 40 words per minute.
Records of the Secretary: When written reports are received from boards or committees, the secretary

should record on them the date they were received and what further action was taken on them, and preserve
them among her records. It is not necessary for an assembly to vote that a board or committee report be
“placed on file,” as that should be done without a vote. Any member has the right to examine these reports
and the record book(s) previously referred to, including the minutes of an executive session, at a reasonable
time and place, but this privilege must not be abused to the annoyance of the secretary. The corporation law
of each state frequently provides for the availability of records of any group incorporated in that state.

THE MONDAY CLUB OF SAN LUIS OBISPO
BOARD OF DIRECTORS POSITION DESCRIPTION (2015)
Position Title:

Second Vice President
Chair of Building and Grounds Committee

Term:

One Year (May serve up to two consecutive one-year terms)

Administrative Duties:
Pursuant to Section 52 of the bylaws, the vice president(s) in order of rank, shall assume
responsibility if the president is absent or disabled to perform all duties of the president. When
acting so, the vice president shall have all powers of and be subject to all restrictions on the
president.
The second vice president serves as the Building and Grounds Committee Chair working directly with
the Property Management Company and the Landscape Maintenance Company.
The second vice president shall oversee the maintenance of the building and grounds, coordinate
repairs and improvements with the management company and landscape maintenance company with
approval from the board of directors and general membership.
In accord with Robert’s Rules of Order (Section 47):
“In the absence of the president, the vice-president serves in his stead; thus it is important to elect a
vice-president who is competent to perform the duties of president. When a vice-president is
presiding, (he or) she should be addressed as (“Mr.” or) “Madam President” (unless confusion might
result – for example, when the president is also on the platform – in which case the form “Madam
Vice-President” should be used).”
“Some societies elect several vice-presidents in an order of precedence: first, second, third, and so
on. In the case of the resignation or death of the president, the vice-president (if there is only one)
or the first vice-president (if there is more than one) automatically becomes president for the
unexpired term, unless the bylaws expressly provide otherwise for filling a vacancy in the office of
president. The second-vice president, if there is one, then becomes first vice-president, and so on,
with the vacancy to be filled occurring in the lowest-ranking vice-presidency. Sometimes the bylaws
provide that the different vice-president shall have administrative charge of different departments. “
“Although, in many instances the vice-president will be the logical nominee for president, the society
should have the freedom to make its own choice and to elect the most promising candidate at that
particular time.”
Compliance Filing/Reporting:
Annual inspection for fire safety of the Ansul System
Quarterly maintenance of the Grease Trap.

THE MONDAY CLUB OF SAN LUIS OBISPO
BOARD OF DIRECTORS POSITION DESCRIPTION (2015)
Position Title:
Term:

Treasurer, Chief Financial Officer
One Year (May serve up to five consecutive one-year terms)

Administrative Duties: Pursuant to Section 54 of the bylaws, the Treasurer, as Chief Financial Officer
(CFO), shall keep and maintain, or cause to be kept and maintained, adequate and correct books and accounts
of the Club’s transactions. The Treasurer shall send or cause to be given to the members and directors such
financial statements and reports as are required to be given by law, by these bylaws, or by the board. The
books of account shall be open to inspection by any director at all reasonable times. The Treasurer shall (a)
distribute the Club’s funds as the board may order; (b) render to the president and the board a monthly or
special accounting of all transactions and of the financial condition of the Club; (c) work directly with the
accounting firm on the preparation of reports; (d) have such other powers and perform such other duties as
the board or bylaws may require; and € gives verbal reports at each General Membership meeting.
If required by the board, the Treasurer shall give the Club a bond in the amount and with the surety or
sureties specified by the board for faithful performance of the duties of the office and for restoration to the
Club of all of its books, papers, vouchers, money, and other property of every kind in the possession or under
the control of the treasurer on his or her death, resignation, retirement, or removal from office.
The Treasurer acts as the banker, paying out the deposited funds as approved by the board of directors to
ensure the proper function of the organization. The Treasurer acts as the liaison to all payees as necessary.
The Treasurer has important duties specific to its role, including:
x Bank account maintenance – Selecting a bank, signing checks, and investing excess funds wisely.
The president and corporate secretary shall review the monthly bank statements, as well, for the
following accounts:
Operating Account – For the ongoing maintenance of the physical building and for membership
related expenses.
Building Account – For use in capital improvements, repairs, or restoration of the building or
grounds.
Scholarship Account – For Fine Arts Awards and associated fundraising expenses.
Memorial Account – For use on capital projects to commemorate or honor past members as
approved by the board of directors.
Certificate of Deposit (2 CD’s) – “Rainy Day Funds” for use only with board approval.
x Financial transaction oversight – Being knowledgeable about who has access to the organization’s
funds, and any outstanding bills or debts owed, as well as developing systems for keeping cash flow
manageable.
x Budgets – Developing the annual budget as well as comparing the actual revenues and expenses
incurred against the budget.
x Financial Policies – Overseeing the development and observation of the organization’s financial policies.
x Reports – Keeping the board regularly informed of key financial events, trends, concerns, and
assessment of fiscal health in addition to completing required financial reporting forms in a timely
fashion and making these forms available to the board and membership.
x Finance and Budget Committee – Serving as Chair of the Finance Committee
x Provide year-end accounting records to the CPA to allow completion and filing of proper tax returns.
Prior to filing of these tax documents they shall be reviewed by the board and approved for filing.

x
x
x
x
x
x
x
x
x

Property Taxes – Pay taxes bi-annually (December and April) with presentation to the board before
filing.
Business Property Statement – Complete and file Business Property Statement annually with
presentation to the board before filing
State of California Charitable Organization Registry/Renewal Report – File an annual RRF-1 with the
California Registry of Charitable Trusts with designated officer preview before filing. This shall be filed
by the 15th day of the 4th month following close of the fiscal year (September 15th).
Board of Equalization (BOE) – Pay quarterly sales taxes.
Non-Profit Raffle Program Registration – File Annual Registration with CA Attorney General (Form CTNRP-1) by September 1st.
Non-Profit Raffle Program Annual Report –File Annual Report with CA Attorney General (Form CT-NRP2) by October 1st.
Statement of Information for Nonprofit Corporation – File Statement of Information (Form SI-100) with
the California Secretary of State, with preview by the board prior to filing, every other year in 6 month
period before Articles of Incorporation anniversary.
Annual General Report – Present the Annual Financial Report to the board and General Membership per
CA Corp. Code Section 8321. The treasurer shall submit to the board for acceptance by September
30th each year, and follow up with presentation to the General Membership.
Insurances– Process payments of insurance premiums to ensure uninterrupted coverage of General
Liability and Directors and Officers Insurances. Payment frequency may be monthly, quarterly, or
annually; advise the insurance broker of any changes to coverages. Annual board review with the
agent(s) should occur with review of the policies for approval 30 days before policy renewal date.

x
Qualifications: The candidate for Treasurer must have knowledge and experience with finance and
accounting. This individual should also be cognizant of California law and requirements for non-profit
compliance. The Treasurer should possess an ease with communication skills as it is vital that open and
constant lines of communication must remain in place between the CFO and board of directors about sound
financial policies, procedures and budget oversight.
In accord with Robert’s Rules of Order (Section 47):
“The treasurer of an organization is the officer entrusted with the custody of its funds. The treasurer, and any
other officers who handle funds of the society, should be bonded for a sum sufficient to protect the society
from loss. The specific duties of the treasurer will vary depending on the size and complexity of the society;
but this officer cannot disburse funds except by authority of the society or as the bylaws prescribe. The
treasurer is required to make a full financial report annually or as the bylaws may prescribe, and to make such
interim reports as the assembly or the executive board may direct.”
“In ordinary societies, tasks incident to the collection of dues from members are part of the treasurer’s duties
unless the bylaws provide otherwise. Much clerical work may be attached to this function, however, in large
organizations, in societies where dues are payable in frequent installments, or in societies that suspend the
coting-membership rights of members who fall in arrears in dues payments. In such cases some organizations
have, in addition to the treasurer, a financial secretary – an officer whose usual duties are to bill members for
their dues and to receive payment of them, to maintain a ledger of each member’s account, and to turn over
to the treasurer and obtain receipt for moneys received.”
Compliance Filing/Reporting:
Pursuant to The Monday Club Major Compliance Checklist (contained in the Policy and Procedures Manual, and
attached hereto for reference) the treasurer is responsible for the timely compliance with all reports,
statements, tax filing(s) and licensing required by the various governmental agencies in compliance with the
California Nonprofit Mutual Benefit Corporation Law.
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THE MONDAY CLUBHOUSE CONSERVANCY: EIN: 47-4238175
APPLICATION FOR RECOGNITION OF EXEMPTION – FORM 1023

EXHIBIT “G”

Schedule G, Sections 2a., 2b. and 2e.
The Monday Club of San Luis Obispo (the
“Club”) was established in 1925 as a women’s club. The Club is a 501(c)(4) non-profit
mutual benefit corporation. The Club’s mission is to enhance the educational, civic,
social and cultural quality of the San Luis Obispo, California community.
The Club currently owns the real property located at 1815 Monterey Street, San Luis
Obispo, California (the “Property”). The Property is primarily comprised of a historic
building designed by architect Julia Morgan and completed in 1934, at the same time that
she was designing the nearby Hearst Castle, which is itself a historic building that is now
a part of the California State Park system. As shown in Exhibit C, the Property is of
recognized historical significance, and is open to the public. The Club gives no-cost
tours, and rents space for special events, such as weddings and dances.
It is the Club’s intention to convey the Property to the Conservancy (the “Conservancy”),
in order that the Conservancy can raise funds for the restoration and preservation of the
historic Property, primarily by means of public fundraising and grants.
These funds will allow for the much-needed restoration and preservation of the 81 yearold clubhouse, and ensure that the clubhouse will exist for the education of future
generations of visitors. The Property is open to the public for historical tours and
presentations. Currently the clubhouse is in need of new electrical wiring, plumbing
piping upgrades, ADA compliance, and a furnace replacement. The Property grounds are
in need of new drought tolerant landscape and irrigation system.
In addition, Club raises funds for: annual scholarship awards in music and fine arts to San
Luis Obispo County high school juniors and seniors; annual architectural tour of notable
local sites; support of the San Luis Obispo Women’s Shelter; and support of the Raising a
Reader program. The Conservancy would be the successor organization to these
fundraising activities.
The relationship between the Club and the Conservancy is that the Club will convey the
Property to the Club for zero consideration – as a gift. Certain members of the Club will
also be Directors of the Conservancy.

Schedule G, Section 4. List of Board Members of the Predecessor Organization:
Name

Address

Christy Noble
None
President
Linda Wilson
None
1st Vice President
Becky Price
None
2nd Vice President
Kathy Longcrier
None
Recording Secretary
Vicki Carroll
None
Corresponding
Sec/Publicity
Cyndi Runstrom
None
Corporate Secretary
Jennifer Alderman
None
Treasurer
Lisa Guy
None
Ways & Means
Adelaide Crosby
None
Dean of Chairs
Gabriella Schrader
None
Membership

1645 Lizzie Street,
n/a
San Luis Obispo, CA 93401

Schedule G, Section 5.
of the Conservancy.

Members and Directors of the Club will also be Directors

5996 Buena Vista Drive
Paso Robles, CA 93446

Share/Interest (if a for-profit)

n/a

330 Mira Sol Drive
n/a
San Luis Obispo, CA 93405
1540 Laurel Lane
n/a
San Luis Obispo, CA 93401
2175 Biddle Ranch Road
n/a
San Luis Obispo, CA 93401

1660 Hi Mountain Road
Arroyo Grande, CA 93420

n/a

605 Serrano Drive
n/a
San Luis Obispo, CA 93405
6775 Avila Valley Drive
n/a
San Luis Obispo, CA 93405
6775 Avila Valley Drive
n/a
San Luis Obispo, CA 93405
1279 Ironbark Street
n/a
San Luis Obispo, CA 93401

Schedule G, Sections 6a. and 6c.
The sum of $1,998 was transferred from the Club to
the Conservancy, after the Conservancy was first formed and opened a bank account.
These funds are intended for the Conservancy’s operating capital, and have not been
utilized to date. After the Conservancy is conferred with 501(c)(3) status, the Club

intends to convey the Property to the Conservancy for no consideration. Since both the
Club and the Conservancy are not-for-profit entities, the transfer of the Property is neither
deductible nor taxable, and so the Property was not appraised.

